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METALS 

 Aluminum – cans, foil… 
 Steel – cans, lids, nails, screws…  
 Tin - cans 

 
 Place all items in “can” section of Multi-bin.  

PLASTICS - clear and all colors 
 Milk, detergent, juice jugs…  
 Soda, water bottles… 
 Lids  
 Bubble wrap 
 Grocery bags 
 Transparencies  

No  Styrofoam  

 
 We recycle type 1, 2, 3 & 4 type plastic. Place in “plastic bottle” 

section of Multi-bin.  
 

 Containers should be empty with lid REMOVED. 

GLASS - clear and all colors 
 Bottles, jars…  
 Broken windows, basketball 

backboards… 

 Place all items in “mixed glass” section of Multi-bin. 
 Large amounts of BROKEN GLASS - place in a bucket or box 

and submit a Work Order on Ubusiness for special pick-up. This 
service is FREE!  

PAPER  
 Books - paperbacks, hardbacks, 

textbooks, phonebooks, magazines, 
notebooks… 

 Bags - brown paper, pet food bags…  
 Boxes* 
 Calendars  
 Carbonless Paper 
 Cards - greeting cards, index cards… 
 Chipboard -cracker boxes, cereal 

boxes… 
 Computer and copier paper 
 Corrugated cardboard  
 Envelopes - with or without windows  
 Folders - manila, file folders… 
 Junk Mail  
 Newspaper 
 Notebook paper - stapled, clipped or 

bound 
 Poster board 
 Post-It Notes 
 Shredded paper*  
 Tissue paper 

No  Kleenex 
No  Items with food on it -pizza boxes… 
No  Carbon Paper  
No  Wax Paper  

 
 If you have boxes, books, magazines, or unusual amounts of 

paper submit a Work Order on Ubusiness for a special pick-up. 
This service is FREE!  

 
 BOXES – Flatten and place behind Multi-bin in your building.  

Large amounts of cardboard/boxes can be taken to: 
Lionfish Drive - next door to University Police  
Dobo – dock area 
Watson – service entrance area 
Cameron – south entrance area 
Library – loading dock 
Trask – loading dock 
Alderman – first floor entrance near Hoggard 
Warwick – dumpster area 
Fisher – loading dock, dumpster area 

 
 
 
 
 

 SHREDDED PAPER – Bag and place beside Multi-bin in your 
building.  

 
 Tear pizza box in half and recycle part with no food on it. 

BATTERIES 
 Rechargeable batteries 
 Button batteries 
 Cell phone batteries 
 Lead acid batteries 
 UPS – Uninterruptible Power Supply 

No  Alkaline batteries 

 All batteries - call EH&S for pickup x7017. 
 UPS stops working? It is probably just the battery. You can 

replace the battery for about half the price of a new UPS. 
 

 ALKALINE BATTERIES - have been deemed safe for the landfill. 
We are no longer able to recycle these for free. 

TONER AND INK JET CARTRIDGES 
 Suggestions for cartridges 

1. Call Warehouse Services at x3621 to request pick-up. 
2. Call Rapid Refills on Racine Drive. They will come to your office and 
refill your toner cartridges for approximately half the price of a brand new 
one.   

 


